
 

Mortgage Loan Application Package 

REFINANCING ONLY 

Section 1:  Application documents 
For loans to refinance a residential property, the following is required to be obtained with the 
application: 
 

• Residential Loan Application 
• Warranty Deed 
• Owner’s title policy 
• Original survey 
• Copy of two (2) forms of identification for all borrowers.  One form must be a driver’s license. 

 
Section 2:  Employment information 
Please indicate below the current employment status and return the appropriate documents with the loan 
application: 
 
Employment type  Required documents and information     
 

 Employed by others Current W-2 
    Personal tax returns for the past two (2) years 
    Current pay stub(s) for 30 consecutive days 
 

 Self-employed  Personal tax returns for the past two (2) years 
    Corporate of Partnership returns for the past two (2) years 
    YTD Profit & Loss statement with Balance Sheet 
    Year end Business Financial Statement 
 

 Other Income  Proof of alimony/child support payments 
    Social Security awards letter 
    Pension/retirement letter 
 
Section 3:  Current Residence & Other Real Estate Owned 
Mark all boxes that apply to you and return the appropriate documents with the application. 
 

 Name, address & phone numbers for your landlord(s) for the past two years (for rental only) 
 Name, address & loan number of mortgagee (company and/or individual) for all properties you own. 
 Copy of current lease for each rental property owned. 
 Copy of real estate tax information for all properties owned. 
 Copy of insurance coverage for all properties owned:  Hazard (Homeowner), Dwelling-Fire (rental 

property), Windstorm and/or Flood (if purchase – due before closing). 
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Section 4:  Assets 
 
Please provide a copy of current bank statements for all accounts including checking, savings, 401K 
retirement, IRA, Certificate of Deposits, Stocks and Bonds, etc.  Please include all pages even if they are 
blank. 
 
Section 5:  Disclosures 
 
The following disclosures are included within the loan application package.  The borrower must read and 
return the signed disclosures with the loan application:
 

• Privacy Policy 
• Request for Transcript of Tax Return 
• RESPA Servicing Disclosure (transfer of servicing rights) 
• Disclosure Notices 

o Occupancy Statement 
o Fair Credit Reporting Act 
o Equal Credit Opportunity Act 
o Information Disclosure Authorization 
o Anti-Coercion Statement 
o Notice to Applicant of receipt of Consumer Handbook on Adjustable Rate Mortgages as 

published by the Federal Reserve Board) 
 
In addition, each borrower shall receive the early Truth in Lending disclosure within 3 business days of 
the date the application is received.   
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